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Clubs & Societies Equipment Booking Policy 
 

1. Clubs and Societies are eligible to book equipment from the inventory provided by 

the Students’ Union.  

 

2. Equipment booking is free of charge, though the Club/Society may be charged if 

equipment they have borrowed requires repair or replacement. 

 

3. Bookings are subject to availability of the equipment requested. 

 

4. To book a piece of equipment, Clubs and Societies must submit the online 

Equipment Booking Form linked on the Handbook. 

 

The completed form is then received by the Clubs and Societies team, who will check 

whether the requested equipment is available or not. They will send an email to 

confirm or reject the booking request based on availability. 

 

5. A booking request may be rejected if the Club/Society has insufficient funds to cover 

any potential repairs or replacements on the equipment they have requested. 

 

6. A named Club/Society student member (preferably the Chair, Secretary or Treasurer) 

must take full responsibility for collecting and returning the equipment on the dates 

and times given on their Equipment Booking Form. 

 

Equipment can be collected and returned to the Clubs and Societies team (SU 

Elmwood, Level 2). 

 

The student member collecting / returning the equipment must show their student ID. 

 

7. The executive committee (Chair, Secretary and Treasurer) must keep a detailed 

record of any person(s) using the equipment other than themselves and must 

approve any non-executive use. 

 

8. All photographs, audio, or video footage taken using the equipment whilst in the use 

of a Club/Society must be removed before it is returned, unless it is requested by the 

Clubs and Societies team. 

 

9. All equipment must be returned in the condition it was collected. This is at the 

discretion of the Clubs and Societies team, who check all equipment and record any 

damage.  

 

10. If equipment is damaged, returned late, lost, or stolen, disciplinary action may be 

taken against the Club/Society and the student(s) responsible. The Club/Society may 

be charged for any damaged or lost equipment. 


